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4. Desirable attributes

5. Application process

Please prepare a resume as well as a covering letter stipulating your interest in the above internship and your 
suitability for this role.

Submit your application in a Word or PDF format to Richard Hansen, Alumni and Development Manager, via 
email at alumni@sacs.nsw.edu.au

The resume should include:

• Any relevant work experience

• Current and past tertiary courses of study

• A minimum of two references (employment references are preferred but not essential)

• Contact details

• Availability for the role in 2026

Shortlisted candidates will be contacted by the host company.

Remuneration, timing and 2026 commencement date for the internship will be negotiated directly between the 
successful candidate and host company. Please note the internship is first and foremost a learning experience. 
The benefits of the opportunity afforded to the intern will be considered in the remuneration.

Applications close 6 February 2026


	internship description: Stephenson Mansell Group is seeking a curious, driven intern to support our leadership development and executive coaching practice. This role is ideal for a high-performing student or recent graduate with strong analytical, writing and organisational skills, and a genuine interest in leadership, human behaviour and organisational performance. You will work closely with senior consultants on research, program design, client materials and operational support, gaining exposure to C-suite leaders and some of Australia’s most respected organisations.n
	Company name: SMG (Stephenson Mansell Group)
	Location: Walsh Bay, Sydney
	Company description: SMG is one of Australia’s leading executive leadership development and professional services firms, specialising in helping individuals, teams and organisations enhance leadership capability and drive lasting organisational impact. The firm operates across Australia and the Asia-Pacific region, with a long history of partnering with senior leaders and major organisations to support leadership growth and performance excellence. 
	start date: Flexible
	Finish date: 
	Number of datys per week: 5
	Duties and responsbilities: Duties include:
- Conducting background research on leadership, organisational trends and client industries
- Preparing and editing client-facing materials (presentations, workbooks, proposals, reports)
- Supporting the design and coordination of leadership programs, workshops and coaching engagements
- Assisting with data collection, survey administration and basic analysis of diagnostic tools
- Drafting summaries, insights and briefing notes for consultants and facilitators
- Coordinating logistics for workshops and meetings (scheduling, materials, venues, virtual platforms)
- Maintaining and update internal knowledge resources and templates
- Supporting marketing and thought leadership activities (case studies, articles, website or LinkedIn content)
- Performing general administrative and project support tasks as required
	Desirable attributes 2: We’re looking for someone proactive, detail-oriented and comfortable working in a fast-paced, professional environment. In return, you’ll gain meaningful hands-on experience, mentoring from experienced practitioners and insight into a leading executive development firm.


